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T|M.ES'HEET FORMAT 2 Privacy Act Statement: See 'Go E-Timesheets' for current statement

SSN “*Raguired I | NAME (Last, First Middie) ™ Requiad fo apaly Dioitai Signature | SIDIUID "Res pp ENDING *Ruql  PLTROT
T sty { SFTROT
TAGBLK | (agency: 7iag | DIST {Org) “R500 : i
; Timek so ¢ HOLURS OF WORK (VS 0165 8)
0272 N ) e | e gFomi To)
STD JoN ‘ , _ e , B ] me—
Reawred e, " . -
TYPEISHIFT LHO L g
GRADED NF
NITE DIFF
JOB ORDER NUMBER / DESCRIPTION | J0TE | TYFE | weEK | sun MON TUE WED THU
8 1 525
CARSRRUURRSIS SOOI : ... | - 1
Regular Hours - Graded 2
8.00
e : - 8 [KC !
Absent Without Pay (AWOL} 2
2.75 2.00
-~ NI L 1
Sick Leave. 2
: | & |wH .
Holiday Leave 2 8.00
] 1
S e wma i aviisl A L RA
Annual Leave 2 8.00 8.00 8.00 5.00
.
: ) COMP/ .
REG| 30.25 {OT CREDIT HOL SUN 2ND! 3RD ND! E/H LV]41.75 INPILV] 8 .
VEEK 1 b nE | HOURS WEEK 2 & | e | Hours .
iN curt iN | out IN L OuT || fOAWORKER] out IN ouT N OuT | [ | @A WORKED} ¢
f | .
SUN i i .
1 3 -
] ¥
MON | 0830 | 1700 ! 8 e r
|
TUE | 0930 | 2030 i 11 .
K :
WED i ..
THU ) 17 ; .
1215 | 1730 X 5.25 ]
-
FRI | 0900 | 1200 | 1400 | 1700 >< 6 j
SAT .
‘ -
REMARKS: CERTIFICATION: Attendances and absences certified correct. Overtime approved
accordance with exisling laws and reguiations. For non-exempt FLSA, Mdid not suffer
or permit any overtime work other than as reporied for this pay penod.'
CERTIFIER'S PHONE (Secure)
969-3221
EMPLOYEE'S SIGNATURE e 1 o somom 6% framen 0 Sy Awes T 500, o0y Gl Aqends by s CERTIFIER'S SIGNATURE fSengtosnayrafl oo | gaie:
.+ | 101232014 P

S
FORM P30€1B 25 FEB 2012 REV 3.0 NSK: 7540-FM-001.5538
Supersedes All previous versions of P30%1E which sire obsolele »

Derived from: ; . ':
Dated o R
Declassify On: 1~; : .;; P.L. 86-36
UNCLASSIF IED/F s —
"CLASSIFICATION ™ Required (¢ apniy Digial Sygnatwns
se 2022-9

NSA 21752
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NSA STAFF PROCESSING FORM

_TO EXREG CONTROL NUMBER KCC CONTROL NUMBER
MR
THRU ACTION EXREG SUSPENSE
APPROVAL
SUBJECT KCC SUSPENSE
-Request for Employee Relations Disciplinary Action L] siswisee EUEWENT SUSPENSE

|:] INFORMATION

DISTRIBUTION

‘NTOC Chief of Staff

" SUMMARY

RECOMMENDATION: (U/TO00) E_mpldyee Relations (MR) becoming involved in taking
employee.

‘appropriate ncccssary disciplinary}action- for a

PURPOSE: (U/M*&®™ Document fhe request for Employee Relations to take appropriate
disciplinary action fox an embl’oyee consistently not following supervisory instructions.

BACKGROUND (U/ﬂ'UUUﬂ

Jwas presented with a Memorandum for the Record

-(MFR) in July 2014 for misconduct. On 4 Sep 2014, she was presented with a Letter of Counseling
by MR for sevelal additional mﬁ acuons On 7 October, she was pn eqented with a Letter of Reprlmand

)

6-36

(b) (3)-P.L. 8

uncertain and could.not be conﬁrmed. Her expectatlons wcre_ sp_ecnﬁcally detailed in the MFR.

"""" (U//imielieiy O1,"1 6 September 2014 af 1335, T———1 was asked to submit a P6952 by
which is an'Agency expectation and requested by L, Tq dafe, affer nq legs,than,12, , . | .5

cngagemcnts and follow up requests, T refuses to follow Agency policies and compl)

(U/ﬂiOGO’ On Wednesday 1 October, T was told to report to MR at 1300 for an appt.

Several minutes afler this direction, she sent an email to MR saying she was going home sick and the
* meeting would have to be rescheduled. Before she departed, she prominently displayed a book w‘xth .
. & 3 the' tltlc "The No Asshole Rule"; which was subsequently removed by her supervisor .

(9) (q)

"1 d-(g) (q)

9€-98

| lem-nge Narme and Date column(s) type | COORDINATION/APPROVAL  , = ° Y
S . RE ; . ECURE
OFFICE NAME AND DATE SEoRE ). orhce NAME AND DATE GETMRS
i 9633707 L
969-2995 *
- pe . -
ORIGINATOR .| ORG. - | PHONE (Secure) DATE PREFARED
969-3221 — T T
FORMréfgggD REV ;\5PR 2014 (Supersedes A6796D JUN 2012) SECURITY CLASSIFICATION
Derlved From: UNCLASSIF1ED/ ARt fingsimis
,Dateg!:
Declassify On: Release 2022-9

NSA 21754
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(U//#e%e3 On Friday, 3 October, =phy51cal location could not be determined. Her

presence (anival at work) could somewhat be established via.a J&gnout entry, but :dld not
respond to several emails and voice-mails from her supervisory chain. After a visit from Ops to FANX

by her supervisor, she could still not be physically located and she still did not dlrectl'y answer any of - .

the queries regarding her location. She was verbally reminded of the importance of accountablhty for=..% .,
obvious security and safety reasons.

(U/MTOT MFR 070CT 14, Paragraph 2.5 states: "Y ou must update J-Signout daily upon arrival,
departure, and throughout the business day to reflect your location. J-Signout should also reflect
approved leave." '

‘T d-(€) (q)

9¢£-98

(U//]"UUU') Ignoring repeated supervisorv queries is not only prejudicial to good order and discipline

.0
the issuance of all directives, =contmues to maintain her stance in refusmg to infort or o>
appraise management of not only her location, but ongoing work efforts. o v S 1

.
. " ; .
- " . *

(U/M*®™®) During the multiple attempts to contact [, she was informed to report to, hero
designated location on Monday the 6th. These voice-mails clearly stated that she was to report to her
deski and subsequently to MR. "7 refused these orders and opted instead to atterid’ a.
conference in Baltimore,” MD. AR

%
*

.
-
-'- "

(U//‘l‘GB‘GT()n Monday, 6 October, after failing to appear to work, her Division’ Chlefs’ attempted to

make contact with her throughout the day, to include contacting her emergency contact Finally at 1650

on 6 October, 1 contacted [T to irifo m hii that’shé fidd *no"ifitention ‘of coming.infe=** "~
.+« + *work,"and would continue to attend the conference until 8 October 201’4 When]:'attempted

to explain why she could not attend said event, she hung up on hi.m " &

(9) (a)

36
Tt d-(g) (q)

B6-

.

9¢€-98

. . .
2 .

(U//ieem@® Furthermore, the Group Chief for | % I attempted to contact [, T

" T—1 on the afternoon of October 6, 2014. The Chief. oiElett amessage on ] voice * '
%+ .mail including the cell phone number of C—————J Oftice Chief for[__]I | Q
. m did call the Office Chief's cell later in the day and left a voice mail whicH the Office Chief * e ,' g,
ol recerved in the evening of October 6'!! indicating that she had left her status in JSignOut thatshe was at 8

L] we

. the aforen;lentioned conference until Thursday. Later in the evening on October 6, ], oY

........ '-'-'-'t'-\-\h\\qﬁ

{b) (3)-P.L.

.

', contacted theDChie{ at home. During this phone conversation, theEChnef informed ='
*.that reporting to.Employee Relations took priority over the conference she was attending. ]
advised the (,hletD that she intended to attend the conference instead and would return to work the
following Thursday. After several iterations of the C_FChief reempha-snzm_g that — _necded-ip-r'*'r'r'r'-"
report to Employee Relations instead of the conference, the Chief q informed —————T that he
would let the appropriate personnel know of C—————1.de¢ision | ___ i |

*1ra—(g) (a)

9€-98

Employee Relations as she had been advised to do. The Chlet oi_Jalso documented .this plaqne RRRES
conversation upon arriving to work on October 7''! which,lte sent to E'-m Ejnpfoye

Relations. | | followed this email up with a.phpnc. callto [ Jas well 1

also let| . landl I Know what had transpired- in the" phone conversation.

.

" and | ] who is the Group Chief of I_lto goto the conference”instéad ‘of repgmng gq; 2240,

* . s ="
.
e ‘-_.-

(b) (3)-P.L. 86-36

(b) (6) UNCLASSIFIED/FOROUMFICIAC USCURE T

Release 20229
NSA 21755

SECURITY CLASSIFICATION



Doc ID: 6783398

(k) (3)-P.L.

UNCLASSIFIE D/ m—

. SECURITY CLASSIFICATION

(U//P&¥& On the morning of Tuesday, 7 October, it was not until after security had been contacted,
and had left a message on Il voicemail stating that they were in the process of heading to
the conterence 10 l‘ocate her that /1 finally capitulated and agreed to leave her conference

-0 : dtfendance to réport to MR to receive both her MFR and LOR.

(U//FET07 On Wednesday, 8 October, after ] was given specmc instructions via an MFR
. .the, day before- (7 Oc‘to‘bter'} she called the NTOC Directorate tront office to say she wouldn't be coming
in, blatantly f ngnormg her mstructlons ‘in the MF R Up'o'n'tlie' instruction of MR ———was

wfth the orlgma'ls tetaining | the sngned copies. e

unprofessional,"” and hung up on him.

(U/Fe88) In light of these facts, T is in direct contempt of failure to comply with a lawful
order and expectation as outlined by MR and her dfrect supervisors, where

(U/Mo®®™ MER 70CT 14, Paragraph 2.14 states: "Failure to no.ti'fy your supervisor of your inability
to report to duty within the first hour of your workday will result in AWOL" p‘rocedures being
initiated." B

-
...
AT
.

(U/*&e®) MFR 70CT 14, Paragraph 3 states: "Please be aware that AWOL charges may leadto =~ " +.

(9) (a)

Tt d-(€) (q)

9€-98

administrative and/or disciplinary action.”

-------------------- AN B N

DISCUSSION: (U/mmewme Based on C——————T confinuous misconduct resultm{, in
counterproductive workplace behavior and negative mission impact, Drequests Employee Relatlons

gg T d-(€) (Q)

9£-9

“involvement to take the appropriate disciplinary action against o} -Ars- prescntcd mirthist v rrvv;
write-up, and as also documented in multiple email threads sent to MR, E———T has a documented.
history of not following supervisory direction to report her whereabouts as required by Agency poliey ~'
to include locking managers out of her MS calendar and failing to properly update her Jsignout as .
required by her LOC, LOR, and MFR. By also employing the tactic of "not seeing”" emails, E——1
refuses to respond to any email that requests she declare her current location. E————1 refuses to
engage managers and makes every attempt to sidestep or circumvent the chain of command, making

her accountability and work productivity minimally successful. Her unwillingness to comply with the
most basic and legal of requests, i.e, Work Schedule Form (P6952) proves not only her desire to test
management at every move, but further exposes her unde mining desires. All attempts to resolve this
employee's conduct issues have failed thus far indicating that refmm is unlikely. Without intervention
and action from MR, her management has no reason or indication that she will alter her current course.

UNCLASSIFIED// FOROrr e USEoORE T
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(b) (6)

=ty ACE Evaluation, [ b s o no e s nnsas
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/

PR/A\CY ACT STATE\NIENT:
Authority for collecting infonnation requested onthis fom1is contained 10 US.C. Sections 1601-1614, 50
USC. Section 402 note, and Executive Orders 12333 and 12968. NSA's Blanket Routine Uses found at 58
Fed. Reg. 10,53 1 (1993) as wellas the specific uses found in GNSAQS apply to this infonnation. The
requested information will be used for promotion trainingassignment and other human resource purposes.
Your disclosure of requested information is voluntary. However failure to furnish the requested
infonnation, other than the Employee ID number, may delay inclusion of the information into your
personnel files for consideration inhuman resource actions.

[=))

(b) (3)-P.L. 86-3

Performance Document - Perf. Plan and Evaluation (b) (8)

Manager Evaluation
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