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Jo CHYIEF APE
JOINT SECRETARTAT MEMORANDUM NO. 96

INSFRUCTIONS FOR FREPARATION OF REPORTS
FOGR THE JOLNT CHIEFS OF STAFF

Ngte by the Secretaries

1. The enclased manual-o? instructions is circulated for
b

information and guidance,

2, Adherence to the proc%dures and forms set forth herein
will expedite the publicatign of and facllltate staff action on
reports, memoranda, and staif studles issued through this
Secretariat. With thia.in‘iiew, Sections I, II, and III of
this mamal ("Editorial In{éructions,“ "Form for Preparation of

J.C.8. Papers;' and “Incide@tal“) are'eépecially recommended for

use by secretaiies of commi?tees and agencles of the Jolnt

Chiefs of Staff a&nd by all personnel, military and civillen
engaged in the preparatien $f J.C.S. papers.

3. Previous secretarial instructions in conflict with the
- }

contents of this memorandumswill be disregarded,

4, Suggestions for revision should be addressed to- the
Secretary, Joint Chiefs of Staff.

W, G, LALOR,
E. Hi J, O.ARNS’
Joint Secretariat.
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SECTION

EDITORIAL INSERIOTIONS

1. General. The Editorlial Sectlion of the Secretariat, Joint
Chief's of Staff, wes establlshed during World War II for the
purpose of screening reports submitted to the Jolnt Chiefs of
Staff 1in order to ensure~~wlthout sltering the substance of the
reports--that they contain no repetitlous or superfluous state-
ments, that the content 1is confined to materlisl which the Joint
Chiefs of Steff require in renderlng their decision, and that

the reports are presented in proper form.

2, Editorial Responsibilities, The existence of the Editorial

Sectlon does not, however, relieve members of the Secretariat
who are serving %he supporting sgencies of the Jolint Chlefs of
Staff of thelr primery editorial responsibilities: +to screen
carefully each report produced by tﬁeir respective committee or
agency before the report 1s submitted for publication, and to
suggest to the individual(s) prepering reports such changes as
will insure conformlty with the form, style, and practices set
forth hereln. In this connection it 1s of interest that papers
received from the respective Chiefs of the Army, Navy, and Air
Force are subjected to the same edlitorial scrutiny as are those
papers recelved from the supporting agencies. Editorlsal changes
should not be construed as an unfavorable reflecctlion upon the
author(s) of staff papers, since these changes sre motivated

by the high editorial stgndards._established through several

years?! experience, and are effected for the purpose of improving
the readability by means of clarification and condensation,

thereby expediting actlion by the Joint Chiefs of Staff.

3. Structure of Papers. It is manifestly impracticable for

the Joint Chlefs of Staff to read all the papers requiring their

action unless these papers ere clear, conclse, and restricted in

Joint Sect., Memo 96 -1 -
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voluine to matte-rs ess-ei:ztd.al 1) ﬁh understanding of the problem,
All reports submitted by supporting ggencies of the Joint chiefs
of Staff should be prepared if possible, on not to exceed two -
pages to show hriefly the problem presented, the facts bearing

on the problem and the éon¢1usions and recommendations of the
ggency submitting the paper. The facts-bearing on the problem
ghould be Stated simply'and tersely, If the facts are necessarily
of such length as to cause the basic paper to exceed two pages,
they will preferably be attaéhed as an enclosure. Iﬂ discussion
i1s necessary, it wvill preferably be attached as an enclosure.

All supporting d&t&.should be attached to the paper as enclosures,
appendices, anpnexes, tabs, and exhibits. (See semple form for

preparation of J.C.S8, pspers, Section II.)

4, Labeling of Attachments. The followlng systém of labeling
attgchﬁents to all J.0.S. papers will be used:

&. The main attachments will be labeled Enclosures. If
there 1s to Be only one Enclosure to a paper, it will be
lebeled E NG L 0 SUR E. If the paper is to contain more
than one Enclosure, the first will be labeled ENCLOSURE "A";
the second, ENCLOSURE "B"; etec, | '

b. Materfal to be emclosed in an ENCLOSURE will be labeled
APPENDIX or APPENDIX "A", APPENDIX "B", etc.

¢. Materisal ‘to bé enclosed in an APPENDIX will he labeled
A NNEX or ANFEX “A", ANNEX "B", etc.

d. Material to be épclosed in an ANNEX will be labeled
T A B or TAB "A", TAB "B", ete,

e. Material to be enclosed in a TAB will be labeled
EXHIBIT or EXHIBIT A", EXHIBIT "B", etc.

f. In the event a paper contains an ENCLOSUBE "A", an
ENCLOSURE "BY, and an appendix to one of these enélbsures,
the headlag used at the top of the first page of the appendix
would be APPENDIX TO ENCLOSURE "A" or APPENDIX TO ENCLOSURE "B"
depending ﬁpén ﬁhe encldgsure to which it dis appended, Such

will be the case'with ANNEX TO APPENDIX "B" TAB TO ANNEX "A",
EXHIBIT TO Tm’*A", ete, ' o

Jdoint Seet. Memo 96 -2 -




REF ID:A44?76

~——

AN

\

5. Repetition. Normally, & statement should be set forth

only once in.a péper, and long quotations from, or briefs 6f
ﬁther J.C.S. papers should be avpided; For example:

a. Statements in the form of CONCLUSIONS, but which
xobviously imply implementation measures, should be eon-
tained in the RECOMMENDATIONS only.* _

b. Under the heading FACTS BEARING ON THE PROBLEM or °
DISCUSSION, there should be nn iong qudtétions from or
briefs of other J.E.S. papers. In lieu thereof, a state-
ment should be made sucﬁ as, "Othér facts pertinent to this
study are set forth in paragraphs 11 and 12 (page 10) of the
Enclosure to J,C.8. 0000/1."

6. Gapitalization, Punctuation, and Expression of Numerals.

a. Capitalization, punctudtion, and expression of f
nuﬁerals will be in eonformity with.the standards set forth
in the current edition of the "United States Government
Printing Office Style Manual." =

b. A capital "s8" is used in the word "Service" when
referring to one or all of the military Services; a small
“s“.is used when referring to a component within a military

Service, such as "service group."

7. Spelling. The standard spelling for all words shall be
the preferred spelling glven in Webster's New International

Dictionary.

8. Abbreviations**

General. Abbreviations will be uSeé only to save.time and
space. E£cept.1n pharﬁs and tabies, the term to be abbreviated
will be Speiled out when it first appears and the abbreviation,
in parentheses, placed immediately after 1t. For lnstances
Ccmmander ig Chlef, Far East'(CINCFE). Thereafper, only the
abbreviation will be used. In cﬁarts and ﬁables, authorized

teehnlcal abbreviations will be used without spelling them out.

* See paragraph 4 on page 12
*¥ B¢€e 1list of abbreviations on page 33

Joint Sect. Memo 96 -3 -
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. - 9. Use of Expression "Qoint Chiefs of Staff"

a. The eipression "Joint Chiefs of Staff" will be used
whenever reference 1s made to the Chief of Staff, U,S. Army;
Chlef of Naval Operations; Chlef of Staff, U.S. Air Force;
and the Chairman, Joint Chiefs of Staff, collectively In
their capacity as members ef the Joint Chiefs of Staff.

_. _ b. In all communications to persons of a foreigﬁ govern-

ment, or to international agencles, the expression "United
States Joint Chiefs of Staff" will be used.

c. When reference is made to the Chief of Starf, U.S.

Army; the Chlef of Naval Operations; and the Chief of Staff,
U.S. Alr Force individually, as the Chiefs bf.their respec-
. tilve military_Serviceé, thelr .indlvidual titlgé should be
used and not collective titles such as "Chiefs of Services",

etc. .

d. The expressions "Chiefs of Staff" and "U.S. Chiefs of
Staff” should not be used to dénote the Joint Chiefs of
Staff. .

e. The expression !"Joint Chiefs-of staff" will normally
be written out. The abbreviation "J.C.8." 18 authorized

" for uée in the number or title of a serial publicatidﬁ-of-
the Joint Chiefs of Staff, as "J.C.8. 000/1," "J.C,S. Info
Memo 00;" ete, , . .

f. The expression "Joint Chiefs of Starf"” should not be
used as an adjective. For example: ' "The Joint Chiefs of
‘Staff directive contained in . . ." should be writ;en "The
directive by the Joint Cﬂiefs of Staff cpntained in . . "
"Joint Chiefs of Staff memorandum" shodld be written

"memorandum by the Joint Chiefs of Starf."”

10, Code Names. Papers contalning code names will not be

classified lower thaq the classification of the code name., Code
‘ names appearing #n J.C.S. papérs wlll be written in ALL CAP'S

in the body of the text. Where a code name 1s used in an ALL~

CAP heading, the code name wlll be written in ALL CAPS and will °

also be enclosed 1n quotation makrs,

Joint Séct. Memo 96 -4 - ‘
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For security reasons, code names waed in the text of a
paper wlll not be 1dentdfied dlrectly with the numbers of the

J.C.3, papers they represqnt. For example:

Wrong | - Right
This program 1s based on This program 1s based on
operation ﬁlan CROSSWIND " the plan in J.C.8. 0000/6.
(7.C.S. 0000/6). o | or

This program is based on

operation plan CROSSWIND.

11. Underlining and Deleting. The primary purpose of under-

11neations'and deletions within the text of J.C.S. papers is to
show proposed amendments. However, expressions of manifestly

forelgn origin, such as "ipso facto," "de jure," and the like,

which, normally, are italiclzed, will be underlined in J.C.S.
papers. (Whenever it is'necessary, within the text of a paper,
to place emphasis upon a word or group of words, such word or
group of words should be typed in ALL CAPS, This practice
should, however, be avolded and emphasis used only in case of

-

absolute necessity.)

12. Indlcating References

a. As per J.C,S. Info Memo 602, reference to J.C.S. papers
by short title may be made only iﬁ-communications between
agencies of the Joint Chiefs of Staff-and/br the military
Services and Fhen only wnen they possess the referenced
paper. |

b. Sources of statements in support of facts presented
in a paper should, whenever possible, be indicated either by
a.reference in the text, enclosed in parentheses, or by a
footnote. For example: '

"The Joint Chlefs of Staff in a memorandum for the
Munitions Board, dated 31 January 1950 (Enclosure to
J.C.S. 0000/6, recommended . . ."

or

"The Joint Chiefs of Staff, in a memorandum for the

Munitions Board, dated 31 January 1950,* recommended . . ."

* Enclosure to J.C.S. 0000/6 (to be placed at bottom of page)

NOTE: The footnote system of indicating references willl be- used
in all portiohs of papers which are to be furnished to
an agency outside the Joint Chiefs of Staff in order to
facilitate the "sanitizing" process,

Joint Sect. Memo 96 - B -
(Page revised by Note to Holders - 6 October 1952) °
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é, Brackets will-be used té,denoté insertions in letters .
and memoranda which have:beeﬁ réceived from an agency outside
the Joint Chilefs of Staff and reprSEﬁced in 7.C.8. papers,
For”éxample:

-« "You will recall that the State Department, in its
letter informally transmitting this measure to the House
Foreign Affailrs comﬁittee_zﬁbpendix to J.C.S. 0000/6/,
stated that the measure had not at that time been coordinated

- with the Bureau bf the Budget and tre Depértmgnt of

Defense.,”

¥

2, Memoranda and Letters. In accordence with secretarial

practice_of the Jaint Chiefs of_Staff,'a memorandum is a communi-
cation in official form, withéut opening édd closing salutation
phrases. ‘A memorandum is always described as "Memorandum by . . .
for ; s « o' A letter is a communication in semi-official form,
containing opening and closing salutatior phrases. A letter is
always described as "Letter from .. . ta . . . ." -

- .
3. Memoranda to be Forwarded by the Joint -Chlefs of Staff.

Draft memoranda in J.C.S. papers will be inciuded as the
enclosures closest-in proximity to the basic report (Enclosure "A",
ugh, eté) A draft of a memorandum to be forwarded by the-Joint
Chiefs of Staff to any other agency should be all inclusive i, e.,
the memorandum should contain all the informatipg Which it is
desired to have conveyed. Enclosures and other attachments (sucﬁ
as studies) to a memorandum by the Joint Chiefs of Staff should

be resorted to only in_excertional péses. Samples of introductory

paragraphs in draft memoranda follow:

'Joint Sect. Memo 96 -6 -
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8. Dmaft memor&ada prepered in response to earlier
memorands by the Seeﬁbtary of Defense, Mnnitions Board ete.:
i1 th refebﬁnﬁe to your memoraﬁdum dated 00 July
1950, subject: 'Redeployment of U,S. Ground Forces,? the
Joint Chiefs of Staff , . ., ,"
b. Dmaff memorandea wﬁich are not in response to earlier
‘ cormunications:
"The Joint Chiefs of Staff have considered the
matter of force reqﬁirements and . . . "

11
#. Draft Memoranda for the Secretary of Defense

&a. The Secretary of Defense has expressed the deslre
that, when views of the Joint Chiefs of Staff are transmitted
.to him for forwverdlng to other agencles, these views be
incorporated in a memorandum by the Joint Chiefs of Staff
for the Secretary of Defjense, rather than in an enclosed
letter or memorandum for itransmittal by him to another
lcabinet officer or govermment agency. Thls may be accomplished
by iﬁcorporating in the draft memorandum for the Secretary
of Defense some such statement as, "The Joint Chiefs of
Staff recommend that you advise the Secretary of State
that . . . ."

b. This pfocedure does not apply in the case of memoranda
prepared for forwarding to the Secretary of Defense 1in the
event of imminency or outbreak of hostillities. TUnder such
circumstances, the tlme factor would extremely limit the
secretarial "finishing process” in the Office of the
Secretary of'Defense. This spécific type of memoranda
wi}l be prepared for the signature of the Secretary of
Defense, and any other measureé which can be devised to

insure rapid implementation will be utilized.

, 16 -
‘ &%. References to Agencies of the Joint Chiefs of Staff.
No agency of the Joint Chlefs of Staff below committee level

should be mentloned in J.8.8. papers.

Joint Sect, Memo 96 -7 -
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¥, Colleboration and, goordination

a., The fact that a directive by the Joint Chiefs of Staff
on the preparetion of a.report is usually addressed to only
one committee or agémey shgaid-not be interpireted to mean
that the subject matter.qof the directlive is within the
exclusive purview of that particular committee or agency.
Informetion as to dlirectives issued by the Joint Chlefs of
Staff is published in the "green" and circulated for the
specific purpose of evoking actién by committees or agenciles
other than the one receiéing the directive, whenever it 1is
found that the study in questlion has, or mey possibly have,
wider aspects than appear on the surface, Thus, for
instance, 1f "A" committee feels that a study assigned to
"B" cormittee has implications of interest to "A", the Joint
Chiefs of Staff expect that "A", without further directive
or prompting, will, without deiay, offer 1ts advlice and
appropriate assistance to "B". Such a system is inherent in
the "joint" nature of the Joint Chiefs of Staff, and the
consistent'application of this system 1s the logical
extension of the principles approved by the Joint Chiefs
of Staff in "General Policies Governing Jolnt Staff and Joint
Chiefs of Staff Committees and Agencies."

b. Some reports are assigned for action (including
preparation of comment and recommendstlon on various matters
referred to the Joint Chiefs of Staff) to "A" cormittee
"in colleboraticn™ with "B" committee. An& directive by
ﬁhe Joint Chiefs 6f Staff éssigning a report in thils manner
has the intent that the report be prepared by both "A" and
"B" committees concurrently, not that "A" actually prepare
the report and merely clear it with "B for concurrence or
non-concurrence. The responsibility'fér the preparation of
"in colleboration" reports rests equally with both "A" and
"B"  and the administrative details as to which committee
l"ce-mrric;:s the ball" should be decided by the committees

concerned.

Joint Sect. Memo 96 - 8 -
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¢. Still other instances cccur whereié a report assigned:
to "A" committee possesses-implicétions which obviously are
within the purview of "B" committee, although not to the
extent of requiring assignment "in'cellaboration". 'In such .
' instances the Joint Chiefs of Staff expect that "&" will
readily‘recognize the unwrltten intent of thelr policy that
A" seek the advice of "BY. Whenever this takes p.lace', it
will be helpful to the Joint Chiefs of Staff if tere be-
included in "A"'s re¢port, under "Facts Bearing on the Prob-
len," a statement readiné geﬁer&ily as follows:: |

"The . . __ Committee has been consulted in

p—

the preparation of this report,"

or k

"This report has been coordinated with (concurred \

in by) the _ Committee." " L

Joint Sect., Memo 96 -9 -
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SECTION Iz

_ FORM FOR PREPARATION OF J.C.S. PAPERS

 CLASSIFICATION | o COPY NO,
J.C.8, 0000/6

OO_Optober“lg--
’ ‘ Pages Q0 - 00, incl,

REPORT BY THE (TITLE OF COMMITTEE)
' ' to the -
JOINT CHIEFS OF STAFF

TITLE OF REPORT . Co
(Insert here, in numerical - '

sequence, J,C.S. references .
contained in the body of this !
report, No references other "
than J.C.S. paper numbers will '
be included,

References:

e (o oo
-0 [ ] [ ] ] [ ] L ]

Whenever a committee of agency report touches upon matters
which transcend purely mllitary congiderationS'(spch as matters
of international 1mp1;cétions), ané it is desired to point up
'the fact that an outside Government agency or official on a
high level was consulted in the course of preparation of the
feport, an unﬁumbered‘paragraph to that effect’may be inserted
immediately preceding the caption "THE PROBLEM". In such case
this additional parégraph may be phrased along the followlng:

‘lines:

1

‘"Mr, John Doe of the Department of State was consultcd
in the preparation of this report.”

THE PROBLEM |
1. Indicate clearly and conclsely what the report seeks to
accomplish., For example: _
g.‘ . a, When reporting on a problem referred to a'committee,
a typica; statement of the'problem-ﬁighg be és followa:
' (1) "In 1light of the memorandum by the Secretary of
Defense, dated 10 August 1950 (Enclosure to J.C.S, 0000V ..

Joint Sect. Memo 96 - 10 -
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‘e to draft for approval of she Jolnt Chiefs of Staff a
| policy for uti]ization of limited service personnel 1n
the armed Services." |
I ) . or . . .
'(2) "To draft for approval of the Joint Chiefs of Staff
a reply to the memorandum by the Secretary of Defense,’
 ; | ' dated 10 August 1950 (Enclosure to J,C.S, 0000)."

b. When making a report on onet's own initiative, a
typiéal statement of the proﬁlgm‘might be ag follows:

"In view of the situation reported below .in the
facts bearing on the prgblem, to submit for approval of
the Joint Chiefs of Staff a revision of the mission
assigned to .the Commander in. Chief, Caribbean."

[ in those 1nfré¢uent inst§nces wheﬁ a report is sub-
mitted on a ﬁackground paper whiéh has not appeared earlier
in the green,'the batkground paper must be 1ncorporated in
the report as a separate,énciosureu The statement of the,'
problem, in’such an instance, might be phrased as foliows:

"As a matter of priority, to submit comment and
recommendation on a réport by the Weapons Systems Evalua-
‘tion Group, dated 15 Septemher 1950 (Enclosure 'F'). "

d. If the report is submitted as a matter of priority or
urgency, mention thereof should always open the first
sentence in the statement of the problem (see sample state-

ment in paragraph ¢ above). ‘

' FACTS BEARING ON THE PROBLEM*
2, Enumerate succinctly and in logical order the pertinent
facts adduced by the committee or other: originator, These facts
should be.stated in their simplest and briefest form. If the
facts are necessariiy of éuch length as to cause the bésig paper
to exceed twp pages, they wlll preferably be attached as an
1ir enclosure and referred to parenthetically as, for example

.“(Seé Enclosuré"A{).“ ‘Data supporting the facts should be
attached'in the form pf'enclosures, appéndices, annexes, tabs

and exhibits. ‘

* See footnote on page 13

: Joint Sect. Memo 96 - 11 -
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DISCUSATON®

3. Set out in clear, conclse statements the logical evolution
or thought process converting the FACTS BEARING ON THE PROBLEM
into CONCLUSIONS., If the DISCUSSION 1s necessarilly extensive,
it will preferably be attached ln the form of an enclosure
and referred to parenthetlcally as, for example "(See Enclosure
141)," The DISCUSSION mey be incorporated with the FACTS
BEARING ON THE PROBLEM and developed simultaneously for purposes

of clarity and to avoid a tendency toward repetition.

CONCLUSIONS*

4., Enumerate any conclusions reached or resolved in
consonance with the facts and discussion, If there is more
than one conclusion, the repetition of the term "That" before
each conclusion should be avoléicd. Statements in the form
of CONCLUSIONS, but which obvliously imply implementatlon
measures, should be contained in the RECOMMENDATIONS only.

For example:

POOR BETTER
CONCIUSION (Omit CONCLUSION)

That Enclosure "A" is an
appropricste reply to thé memo-
randum by the Secretary of

Defense, dated 10 August 1950.

RECOMMENDATION RECOMMENDATION
That the Joint Chiefs of : That the memorandum in
Staff dispateh the memorandum Enclosure YA" be forwarded to
contalned 1n Enclosure "A" to the Secretérﬁ of Defense.

the Secretary of Defensé in
reply to his memorandum, dated

10 August 1950.

NOTE: When there is only one conclusion, the title should be
~ "CONCLUSION," not "CONCLUSIONS."

* See footnote on page 13
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RECQMMENDATTONS*
5. State in brief but exhaustive, clear, and positive state-

ments the action recommended, Thils should include, step-by-step,

specific means for implementation of the recommendations, For

example:
POOR BETTER
RECOMMENDATTIONS RECOMMENDATIONS
It is recommended that It is recommended that:
the Joint Chiefs of Staff: 2. The memorandum in
a. Notify the Secretary Enclosure "A" be forwarded to
of Defense of their views the Secretérﬁ'of Defense,
on this subject, b. Upon recelpt of the
b. Dispatch.appropriate concurrence of the Secretary
directives to &ll unified of Defense, the directive in
commenders at the appropri- Enclosure "B" be issued to
ate time, the addressees indicated

therein,

NOTE: When there 1s only one recommendation, the title should be
T “RECOMVIEI\DATION W not "RLCOMMENDATIONS "

* It is emphasized that in acting on papers submitted to then,
the Joint Chiefs of Staff approve only the recommendations
therein. In some instances the recomnmendations may call for
the approval of the conclusions set forth in the paper, or the
approval of attached memoranda to be dlspatched when the
approved recormendations are implemented, The declsion sheet
on a J.C.S8, paper indlcates specifically that the recommenda-
tions therein have been approved, and may, on occasion, also
indicate other portlons of the paper lncluded within the
recommendations, Those portions of papers submltted to the
Joint Chilef's of Staff not speclfically acted upon by them in
approving the recommendations represent only the originator!s
thought processes leading towerd these recommendations.
Therefore, the discussion, facts bearing on the problem, etec.,
should not be subject to a detalled analysis by the Services
with a view toward recommending eamendments to those portlons
of J.C.S8. papers which, in effect, have only an indirect
bearing on action to be taken by the Joint Chiefs of Staff, nor
should extracts from the discussion, facts bearing on the
probler, etc,, be used as an authorltative source of a position
or cdoctrline of the Joint Chilefs of Staff in support of views
expressed in a subsequent paper.

-
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6. Split Reports. In the event a report contalns divergent
viewé,.they.will be arranged in parallel, opposite'columns.
The récommendations,-in such a case, must specifically polnt
out those portions* of the report containing divergen£|views
which require resolutlion by the Joint Chiefs of Staff. For
example: '

"It 1s recommended that, after resolution of the
divergent views set forth in the Enclosure, the memorandum
therein be forwarded to . . . "

NOTE: Split views should not.appear in "THE PROBLEM" or "FnCTS
BEARING ON THE PROBLEM." Split views may be set forth

in "DISCUSSIQN," "CONCLUSIONS," "RECOMMENDATIONS," and

attached draft memorandum(s), message(s), etc, 1
\
A

¥Zee footnote on pége 13, - .
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SECTION III
INGIDENTAL

1. Precedences. "The following precedences are established

for business of the Joint'Cﬁiefs of 8taff on which action should
be expedited: _
- Urgent., Matters of urgency teke precedence over all
' other business., Action thereon will be initiated immediately'l
and pressed to conclusion as rapldly as possible without
regard for business hours,
Priority. Matters of priority take precedence over all
other business excépt matters of urgency. .Action theredn will

be init;ated immedlately and pressed to the earliest conclusion

practicable within the usual business hours.

2. Papers submitted for publicatlon must reach the Secretary,
Joint Chilefs of 3taff, in suffiéienf time to permit editing and
publication within the precedence originally assigned to the
problem, If a paper requiring immediate publicetion cannqt be
delivered to the Secretary, Joint Chiefs of Staff, in sufficient'
time for it to be published during normal business hours, the
Secretary must be notified brior to 1600 (1100 on Saturdays) in
order that arrangefients may be made for necRssary p§r§nnne1 to

work overtime,

3. Distribution of J.C.S. Papers

&. J.C.8, papers are distributed on & "need-to-know" besis,

Within.the J.C.3. area papers are delivered to committee secre-
taries, or their équivalent in agencles not having a gecretary.
Distribution is divided into two general categories; i.e.,' '
"standard" and "limited." "Standard" distribution papers are
delivered to all activities authorized to receive J.C.S. papers
on inttial distribution. Where "limited" distribution is

‘ decided upon, the extent of distribut_ion 1s determined by the

Secretary, Joint Chiefs.of Staff in each case. If other than

norme.Y distribution is desired by the originating agency, the

requlrements should be made known when study is submitted.

Joint Sect. Memo 96 - 15 -
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-
b. The Joint Chiefs of Staff desire thst the distribution
of their papers be kept as limited as possibie, but it is

recognized that not inféeqﬁéntly an outside agency, partiqulhrly _

‘one within‘the,Department.of befense, has justifiable need for

a sﬁﬁdy* conéaihed in a J,C.3, paper. Therefore, in order‘to
obviate-the delay inherent in obtalning the necessary clearance
for release of approved studies, 1t is suggested that in sub-
mitting reports to the Joint Chiefs.qf Staff the committees
incorporate within thelr RECOMMENDATIONS a statement, when
.appropriate, to the effect that & copy of the study* be

furnished to the respective agency or agencies.

4, Extra Coples of J.C.8., Papers

a. Extra copies of J.C.8, papers will be released to com-
hittees or agéncies whose members are located WITHIN the J.C.S.
restricted'afea upon réhuest, PROVIDED THAT:

(1) The cormittee secretary (or equlvalent) was on the

-original distribution of the paper requested;

) {(2) The paﬁer is for the use of a member of the committee,

agency, group, or workihg staff; and,

(3) A properly prepered distribution sheet, typed and
signed by the committee secretary (or'eqdivalent),.is
furnished the J.C.3. Research and Records Analysis (R&RA)
_Sgction. |

b. Extra copies of J.C,8. papers will be released to J.C.8.

- committees or agenéies-iocated QUTSIDE the J.C,8. restricted

area by the Secretary, Joint Chiefs of Staff, or his authorized
representative, upon receipt of éppropriate request by the
in@ividua; Service J3.C.8. Doc&meﬁts Control Office.

¢. In all cases not covered in a above, written authority
for the release of extrq coplies of J.C.S. papers will be ’
'obtained from the Secrétary, Jolint Chiefs of Staff, or his

authorlzed representative,

* The study to be forwarded should not'contain ref'erences to
- J.C.8, papers. .
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_ glext?a copies of comnittee papers are fetained for a
limited pefiod'of timi inlthe R&RA Section as a convenilence
“to the committees add their working steffs. They will be
released ‘only upon bré;entation of a &istributiqn sheet signed
by the qgcretary or assistant secretary of the. committee or
| 1ts working staff which originated the paper.
e. The R&RA Section is aufhorizep to accept distribution
hheets for the release of J.C.S, or committee papers on;y

when they are typewritten and signed by pfpper authority.

5. Implementation. The implementation of decislons reached

by the-Joint-Chiefs of Staff 1s accomplished by the Secretary
immediately after tﬁe approval of the respective recommendations.
The publication of & "Decision On” a J.€.8. paper is indicative
of the accomplishment-of the bmﬁlémentation required thereln.

‘6.  Status of J.C.8.'Directives Referred to Departments and

Commlttees. One purpose served by the "Status of J.C.8, Directives

Referred to Departménts end Gommitteesf'ppbiished weelkly, 1s to
afford the éommittees.and agenqies of ﬁhe Joinp thefs of Staff
tpe oppprtunity to review fheir directives_as against_actiona
which have been taken by the Joint Chiefs of Stﬁff, with a view
|toward recommending, where appropriate, cancellation of directlves
which have been overtaken by events, In some ééﬁes the desir-
ability of revision of outstanding directives may be indicated. -
It 1a-requested that there be no hesitation in recommending to
the Secretary of the Joint'Chiefé of Staff such cancellation or

revision of directives if such course of action seems desirable. -

T. Correspondence with the North Atlantic Treaty Organization.

All correspondence with the Military pqmmitfee and Standing Group
of the North Atlantic Tréaty Organization will be addressed oﬁly

to the U.8. Represéntative on the Military Committee or the U.S.

Representative on the Standing Group, respec@ively.

Y
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SECTION TV

MESSAGE CENTER SERVICES

1. Scheduled deliveries from the Joint Chiefs of Staff
Message Cénter are as follows:
&. Mondays through Frideys: 0800, 1100, 1300, and 1550.
b. Saturdays: 0800 and 1100. -

c. There are no scheduled delilveries on Saturday after-

noons, Sundays, or holidays,

2. Urgent ltems take precedence over all other items and are
dispatched as soon as poséible. (Note: Notify the Message
Center as far in advance as posslible of any item requiring

urgent delivery.)

3. All items, other than items to be mimeographed, not marked
urgent are considered routine and will be delivered in accordance
with the schedule set forth in 1 a above, if presented to the
Message Center at least 30 minutes prior to the scheduled
deliveries, Items requiring mimeograph?ng will be conmpleted
and c¢ispatched expeditlously.

4, When items are to be delivered during other than regular
business hours, the agency requesting the delivery will insure
that an esuthorlzed person will be available to receive.-each item

at the point of delivery, and will so inform the Message Center.

5. Classifled material must be properly prepared and addressed

before 1t can be accepted in the Message Center,

6. Message Center courier service 1s mailntained for the sole
purpose 6f providing prompt exchange of iltems relating to the
transaction of officlal business between the Joint Chiefs of

Staff and other government agencies,

Joint Sect. Memo 96 - 18 -
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SECTION . ¥

TYPING INSPTRUCTIONS

l. General

e Generzal form

(1) Cover .sheets#*

(a) The text of the cover sheet shall begin three
spaces below the last heading and shall follow the form
in Section VI.

(b) The nemes of the Secretaries shall be capitalized
and centered in the lower right-hand half of the péper,
81x spaces helow the last line of writing, as follows:

W. G. LALOR,
E. H. J. CARNS,
Joint Secretariat.

-(2) Body of paper

(2) Except where otherwise specifically stated, all
papers other than minutes of meetlings and agenda ‘shall
be double-spaced., There shall be three Qpaces between
principal paragraphs and 2 double space between para-
graphs wlthin principal paragraphs and subparagraphs.

(b) When cutting stencils, set marglnal stops so
that the left-hand margin shall commence ot 38 on the
stencil, . The right-hand margin of each line shall
terminate at least two spaces from the right-hand
vertical dash line on the stencil; Except in certain
cases enumerated below, writing shall not go below
line 72. Where a2 paragraph or subparaéraph will be
completed a few lines below line 72, typing may be
continued down to line 78 in order £o allow the follow-

ing page to start with a new paragraph or subparagraph.

¥See model fTorms in Section VI.
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b. Paper to be used
(1) Stock of uniform size, 8% x 1% inches, will be used

for all pgpers unless instructed othemwise,

(2) In order to factlitate identification, each type
of report listed below will be mimeographed on the
distinctive color paper indicated:

. J.c.s. -  Green
_ . J.S.P.C. - Buff
J L. P.C, - Buff

_ All others -~ White
c. Drafts. Draft papers will conform to the models shown
in this manual except that they all will be double-spaced.
The lines will be no longer than those shown in the models
in Section VI, The maximum length of lines is as follows:
Lines in body of main paragraph - 65 spaces
Lines in body of subparagreph - 62 spaces
8. Classifications., Classifications shall be set up as
follows on all papers, agenda, memorandums, minutes, corri-
gendums, decisions, etc,:
TOP SECRET
SECRET
CONFIDENTIAL
RESTRICTED

The classificatlion of the paper shall appear in the upper
left-hand corner-of each stencll and against the margin on
line five of the stencil. The classification will also be
indicated at the bottom of the page as shown on the sample
cover pages in Section VI, If the paper is unclassifléd, the
space usually reserved for the classificatlion will be left
blank, The text of each page shall beglin three spaces

below the classificatlon.

2, All titles of pspers, Enclosures, Appendices, Annexes,
' Tabs, and Exhibits shall be written in ALL CAPS and shall be

centered and underlined,
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‘3. Subtitles for main sectidhs of an Enclosure, Appendix,
Annex, or Tab shall be written in ALL CAPS, underlined, and cen-

tered (see (¥) in sample below).

4, In the event z subtitle for several main paragraphs 1s
used, it shall be written in ALL CAPS, underlined, and written
flush with the left-hand margin (see (**) below).

5. All main and subordinate paragraph heads shall be written
in lower case, underlined, and written after the number of the
paragraph (see (***) below)e No period will be used after any
headlng unless the text begins on the same line as the heading.

6. Exzmples of the foregoing headings are as follows:

ENCLOSURE

THE TITLE OF THE ENCLOSURE

THE PROBLEM¥*

1. XoX0X0X0X0XO0XO0X0XOX0X0OXO0X0XO0X0X0X0X0X0X0X0X0X0X0X0X0X0X0X0

XOXOXO0XOX0OXOXOXOX0XO0X0X0OX0X0X,

FaACTS BEARING ON THE PROBLEM*

%

SUBTITLE FOR SEVERAL PARAGRAPHS**

2. Paragraph headling, *¥¥¥ XoX0X0X0OX0XOXOX0OX0XOXOX0XOXOX0X0X0XO

XOXOXO0XOX0XOXOXO0X0OXOXO0X0OX0OX0X,

3. Paregraeph headlng

" 2, Subparagraph heading. XoXoXoOXOXOXOXOXOXOXOXOX0OXOX0X0OXO

——

XOXOXOXOX0XO0X0XO0X0XO0X0X0X0

b. Subparagraph headlng, XO0X0OX0XOX0XOXOXOX0OXOXOXOXOXO0X0XO

XOXOXOXOXOXOXOX0XOXOX0OX0XO0,

(1) Sub—subparagraph.heading. X0oX0OX0X0X0OX0X0X0X0X0X0X0

XOXOXOXOXOXOXOXOXOXO0X0X,

(2) Sub-subparagraph heading. XoX0X0XOXOXOXOXOXOXOXOXO

XOXOXOXOXOXOXOXO0X0OXOXOX
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7. Page and paragraph numbering

a, Poge numbering. Pages of formal J.C.S, -papers only.will

be numbered consecutively for all papers currylng the same
J.C,3. series number regardless of the slant number and with-
out regard to the breakdown by Enclosure, Appendix, sAnnex, Tab,
or Exhibit.

- be All papers other than formal J.C.S. papers shall be
page~-numbered consecutively without regard to the breskdown
by Enclosure, Appendix, Annex, Tab, or Exhibit and shall
start with page 1. The page numbers of these papers will not be
indicated on the cover sheet as 1in the case of J.C.S. Dpapers.

c. Paragriph numbering. Paragraphs shall be numbered as

shown- 1n the followlng example; and each Enclosure, Appendlx,
Annex, Teb and Exidblit shall start with paragreph 1:
1. XOXO0XOXOXO0X0XOX0X0OX0OXOXO0X0XOX0XOXO0X0OX0X0X0X0X0X0X0X0X0X0X0X
XOXOXOXOXOXOXOXOXO0XO.
2, XO0XOXOXOXOXQXOXOXOXOXOXO0X0XOX0X0X0X0X0X0X0X0X0X0X0X0X0X0
XOXOX0OXO0X0XOXOX0X .
(1) XOXOXOXOXOXOXOXOXOXOXOXOX0X0XOX0XOX0X0XOX0XOXOXOXOXO0
xoxoxoxoxoxoioxoxoxoxoxoxox.
(2) XoXCX0X0XOXOXOXOX0OXOXOX0OXOX0XO0X0XO0X0X0X0X0X0X0X0
XOXO0XOX0OXOXOX0OXOXOXOX0XOX0X0XO0X .
1. X0oXOXO0XO0XOXOXO0XOX0XOXOXOXOXOXOXOXOXOX0OXOX0OX0X
XOXOXOXOX0X0X0OX0X0OX0X0X0X0X0X0X0X.

(1) XoXoX0xX0X0XO0X0XOXOXOXOX0OXOX0XOXOXOX0X0X0X

XOXOXOX0OX0OX0OX0X0XO0OXO0XOXOXO0X0X0X0X0X .

Jolnt Sect. Mgmo 96
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SECTION VI
MODEL FORMS
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MODEL COVER PAGE FOR A J.C.S. PAPER
(submitted by a committee)

CLASSTFICATION COPY NO.

2
: J.C.S, 0000/0
2
00 _October 19--
o .

Pages O - 00, incl.

REPORT BY THE JOINT STRATEGIC SURVEY COMMITTEE
to the
JOINT CHIEFS OF STAFF

on

oll THE TITLE OF THE PAPER, WHEN TOO LONG FOR ONE LINE, IS
oll " DIVIDED APPROXIMATELY IN HALF AND WRITTEN ON_TWO LINES

TRererences: 8. J.C.S. 000

b. J.C.S, 001
3
THE PROBLEM
5 ;
1. XoX0X0X0XO0XOXO0XOXOX0X0X0OX0OX0X0X0X0X0X0OX0OX0X0X0X0X0X0X0X0X0X
2
XOX0XOXOXOX0OX0OXOXOX0X0X0X0OX0X0X,
3
FACTS BEARING ON THE PROBLEM
5 .
2. XOX0OXOXO0X0X0XO0XOX0OXOX0X0X0X0OXO0XO0X0X0X0X0OX0X0OX0X0X0X0X0OX0X0X
2
XOXOXOXOXOXOXOXOXO0XOXOX0X0X0X0X,
3
CONCLUS IONS
2 _
3. XOXOXOXOXOX0OX0OXOXO0X0XO0X0X0X0X0X0XO0X0X0X0X0XO0X0X0X0X0X0X0X0X
2
XOXOXOXOXOXOXOXOXOXOXOXOX0OX0X0X
3
y, Xoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxoxo§
2 .
XOXOXOXOX0OXOXO0X0X0OX0OX0OX0X0X0X0X,
3 . ‘
RECOMMENDATIONS
2 | 1
5. X0OXOX0XOXO0XOX0OX0X0OX0X0X0X0X0X0X0X0X0X0X0XOX0X0X0X0X0X0X0X0X
2 - -
XOXOXO0XOX0X0OXO0X0X0OX0OX0OX0X0OX0XO0X, i
3

6. X0XOXO0X0OXOXOXOXOX0X0OXOXOX0OX0OXOX0X0OX0X0OX0X0OX0OX0X0X0XO0X0X0X0X

. 2
. ’ XOXOXOXOXOXO0XOXO0X0X0X0OX0X0X0X0X,

CLASSIFICATION
JCcS 0000/0 -0 -
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Roll
Roll

MODEL COVER PAGE FOR A J.C.S. PAPER
(Submitted by the Secretaries)

CLASSIFICATION COPY NO.

J.C.S. 0001/1

00 October 19--

Pages 0 - 00, ingl.

NOTE BY THE SECRETARIES

“to the
JOINT CHIEFS OF STAFF
on

THE TITLE OF THE PAPER, WHEN TOO LONG FOR ONE LINE, IS
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JOINT CHIEFS OF STAFF

MEMORANDUM FOR INFORMATION NO, 001

TITLE OF THE PAPER

Note by the Secretaries

1. X0oX0OXOX0OX0OXOXO0XOX0OXO0XOXOX0XOXO0X0XOX0X0X0OX0OX0OX0X0XCX0OX0X0X

XOXO0XOXOXOXOXOXOXOXOXOXOXOX0OX .
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‘ MODEL FOHM Fogt DECISION ON
CLASSIFICATION - COPY NO.
: J.C.S, G001/1
: 00 QOctober 19--
JOINT CHIEFS OF -STAFF
®
DECISION ON J.C.S. 0001/1% -
¢ A Report by the Joint Strateglc Survey Committee
° on
2 !
TITLE OF THE P.PER
3
Note by the Secreteries
3
1. X0XOXOXOXOXOXOXOXOXOXOXOXOXOXOX0X0OXOX0XOXOXOXOXOXOX0
¢ XOXOXOXOXOXOXOXOXOX0X0XO0X .
2 .- X0X0X0X0XO0X0X0XOX0X0X0XOX0X0X0X0XOXO0XOX0XOXOXOX0XOXO
XOXOXOXOXOXOXOXOXOXOXOXOXO o
3. This decision now pecomes a part of and shall be
. ° attached as the top sheet of J.C.S. 0001/1.
6
W. G. LALOR,
° E. H, J, CARNS,
2

Joint Secretariat.

*# Decision On 1s always mimeographed on "Red Band" paper.
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¢ 00 October 19--
. .
NOTE BY THE SECRETARIES
¢ to the )
‘ ° HOLDERS OF J.C.S. 0001/11
2 (Title of the Paper to be inserted here)
3
CORRIGENDUM
Holders of J.C.S. 0001/11 are requested to change )
s Mo . Mto" ... ."in the last line of paragraph 1
¢ and the second line of paragraph 2 on page 16.
’ _
W. G. LALOR,

¢ ” E, H. J. CARNS,
¢ Joint Secretariat.

CLASSIFICATION

' ’ Corrig. to JCS 0001/11

NOTE: This form with the heading "CORRIGENDUM" deleted,
will also be used for Notes to Holders of J.C.S.
Papers. .

- Joint Sect. Memo 96 - 28 -




REF ID:A44776

:

¥

MODEL FORM FOR JOL{} SHORETARIAT MEMORANDUN

7

COFY NO.

JOINT CHIEFS OF STAFF

JOINT SECRETARIAT MEMORANDUM NO, 0Ol

TITLE OF PAPER

Note by the Secretarles

1. XoXOXOX0OXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOX0OX0X

olin ect. Memo 001

Joint Sect. Memo 96

CLASSIFICATION
5 2
00 Octoher 19--
3
3
3
3
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3
2
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6
2
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W. G. LALOR,
E. H. J. CARNS,
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00 October 19--

Y
JOINT' ChikkS LOF STAFF
3
+ Note py the Seqretaries
3 ‘ .
" . The following J.C.S. papers have been downgraded as
.2 Indicated:
3
TO SECRET
2 J.C.S. 0001/1, 0001/2, and 0001/3
_ TO _CONFIDENTIAL
: J.C.8. 0002/3
6
W. G. LALOR,
2 E, H. J. GARN%,
¢ _ Joint Secretariat.

~
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,  CLASSIPICATION COPY NO.
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00 October 19-- )
4

_ ‘ JOINT CHIEFS OF STAFF
3
MEMORANDUM OF POLICY NO, 01
3
TITLE OF PAPER
3 -
Note by the Secretaries
3
1. X0oX0X0XO0XO0X0XO0X0X0XOXO0X0XOX0X0XO0X0X0X0X0X0X0X0X0X OX0X0XO0

2

XO0XOXO0XO0X0X 0XOX0XO0XO0X0X0X.,
3

2, XCX0OX0XOX0X0XOXOX0XOXO0X0X0XO0X0X0XO0X0X0X0X0X0XO0X0X0X0X0X0

5 )

XO0XOX0XO0XOX0XOXOXO0XOXO0X0X.,
6
5 W. G. LALOR,
5 E. H, J. CARNS,

Joint Secretarliat,

’ CLASSIFICATION
| JCS Policy Memo 01

Joint Sect, Memo 96 - 31 -




REF ID:A44776

Vii, OpRRESPONDRACE

1, Informati&ﬁfpertaining to the preparation of a Secretariat
Memorandum (SM) may be sbtained from the Secretary to the
Secretary, Joint Chiefs of Staff, Room 2E-928, Exﬁ. 72700,

2, Information pertsaining to the preparation of a Directorés
Memorandum (DM) may be obtalned from the Secretary to the
Director, The Jolnt Staff, Room 2E-928, Ext. 56275.

Joint Sect. Memo 96
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LIST OF ABBREVIATIONS

A
AAFCE Allied Air Forces, Central Eurgpe
ACP Allied Communication-Publication
ABI American-British Intell;gence
' ADC Air Defense Command
AEC Atomic Energy Compission
AEW Airborne_Early Warning
AFAT ° Allled Forces 1n Austria and Trieste
AFCIAC Armed Forces Communications Intelligence Advisory
' Cormittee
AFHQ Allied Field Headquartens}
Allied Force Headquarters
AFMPC Armed Forces Medical Policy Council
AFPC Armed Forces Policy Council
AFSA Armed Forces Securlity Agency
AFSAC Armed Forces Security Agency Council
AFSWP Arned Forees Speclal Weapons Project
AFWE Air Forces, Western Europe
AIOC Anglo-Iranian 011 Company

ALFCE =~ Allied lLand Forces, Central Europe

AMAG American Mission for Ald to Greece

AMAT American Mission for Aid to Turkey

AMP Additional Military Production

ANZAM Australia, New Zealand, and Malaya

ANZIM Australia, New Zealand, Indoneslia, and Malaya

ANZUS Australla, New Zealand, Unlted States P

ARMISH U,8, Military Mission with the Iranlan Army

ARS Air Rescue Service
ASA Army Security Agency
__ASDEC Armed Services Documents Intelligence Center
‘ ASPIC ‘Armed Services Personnel Interrogation Center
ASPPA Afmed Services Petroleum Purchasing Agency
ASW Antisubmarine Warfare
AWS Air Weather Service ;
Aircraft Warning Service

Joint Sect, Memo 96 - 33 -
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BAC
BAOR

BETFOR

'BTSM

BW

C&D

CAA

CAB
CAIRC
cCs
CEBAR
CECS
CFM

CFP
CGSAC
CGTRUST
CGUSFA
CHANCOM
CIA

¢
L]
'

B
Budget Advisory Committee
British Army of Obbﬁpation, Rhine
Battalion Combat Team |
Headquarters, British Element Trieste Forces
Britilsh Joint Serviees Mission
British Military Authority

Biological Warfare

¢

.Gover and Deception

Civil Aeronautics Administration '

Civil Aeronautics Board

Caribbean Air Cammand

Combined Chiefs'of Staff

Chemical, Blologleal, and Radiological
Communlcatlions-Electronics Coordinating Section
Councll of Forelgn Ministers

Comblned Forces Planning

Commanding General, Strateglic Alr Command
Commanding General, Trieste Unlted States Troops
Cormanding General, U,3, Forces 1in Austria
Channel Committee

Central Intelligence Agency

CINCAIRCENT Cormander in Chief, Allled Air Forces, Central Burope

CINCAL

Cormander in Chief, Alaska

CINCARIB Commander in Chief, Caribbean
CINCCHANNEL Allied Commander in Chief, Channel

CINCEUR
CINCFE

Commander in Chief, European Command

Commandér in Ghief, Far East

CINCLANDCENT Commander in Chief, Allied Iand Forces, Central

Europe

CINCLANT Commander in Chief, Atlantic

CINCMED

‘Commander in Chief, British Naval Forces in the

Mediterranean

GINGNEIM Cormander in Chief U,8. Naval Forces, Eagtern Atlantic

and Mediterranean

Joint Sect. Memo 96 - 34 - . ‘ -
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CINCNE

CINCNORTH

CINCPAC

CINC30UTH

CINCUNC
CINCUSAFE

c/3cs

CJPP
CJg
GMG

CNO

COMA TRNORTH
COMA TRSQUTH
COMCARTBA
COMLAND DENMARK

COMLAND NORWAY

COMLANDSQUTH
COMMATS
COMNAVEU
COMNAVNORTH
COMNAVSOUTH

¢ (Cont'd)
Commander . in Ghief, U.S, Northeast Command

Commander in Chief, Allied Forces, Northern

‘Europe
Commander in Chief, Pacific.

Commander in Chief, Allied Forces, Southern
Europe '

Commander in Chief, United Nations Command
Commander in Chief, U,S, Air Forces in Europe
Chairman, Joint Chiefs of Staff '
Comuittee for Joint Policies and Procedures
Canadian Joint Sfaff

Commandant of the Marine Corps’
Collective Measures Committee (UN)

Chief of Naval Operations

Cormander, Allied Atr Forces, Northern Europe
Commancder, Allled Air Forces, Southern Europe
Commander, Caribbean Area .

Cqmﬁander, Allied Iand Forces, Demmark .
Commander, Allied land Forces, Norway
Cormanrier, Allled Iand Forces, Southern Europe
Cormander, Military Air Transport Sefvice
Commander, U,3, Naval Forces in Europe
Cbﬁmnnder, AZlied N:zval Forces, Northern Europe

Comeander, Allie:l Naval Forces, Southern Europe

COMNAVWESFAC Commander, Naval Forces, Western Paclfic
COSSAC Chief of Staff, Supreme Allied Command

CcPC Combined FPollcy Compittee

C3A Chief of Staff, U.S. Army

CSAF Chief of Staff, U.S, Air Force

CsG Chairman's Staff Group

CUSDPG . Continental U,S, Defense Planning Group
CUSRPG Canada-United States Regionél Planning Group
cw Chenmical Warfare

Joint Sect., Memo 96 - 35 =~
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[r—
D
DC Defense Committee
DDI Deputy Directoi'; Intelligence
DDLP : Deputy Director, Logistics Plans
DD3P Deputy Dlrector, Strategic Plans
DELIMWU U.S, Delegation to the Five-Power Permanent
] " Military Committee, Western Union of MNations
4 DEPTAR Department of Army
DEPTO Department of State Dispatch
DFEC Defense Flnancial and Economic bommittee
D/J8 Director, The Joint Staff
DMS Director for Mutual Security
bOD Department of Defense
DP's Displaced Persons
DPB Defense Production Board
E
E&E Evasion and Escape
ECA Economlc Cooperation Administration
ECC El-Jropean Coordinating Committee
EDC European Defense Community
EDF E_uropea.n Defense Force
ELLA European Long Lines Agency
EMB Embassy
EMMO | Southern European-Western Mediterranean Regional
. Planning Group
ERFA European Radlo Frequencies Agency
ERP . European Recovery Program
EUCOM European_ Cc_)mmand
EUSAK Eighth U,S, Army, Korea
E
FCDA Federal Civil Defense Administratlon
’- FEAF - Far East Air Forces
FECOM Far East Cormand
"TAGCENT Flag Officer, Central Europe
{or FOCE)
Joint Scct, Memo 96 - 36 - .
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F_{Cont'a)

FMACC Foreign Miiitary Ai1d Coordinating Committee
F3SA Federal Seﬁurity Administration
FY Fiscal Year .

G
GAO General Alert Order
GARIOA Govermment and Rellef in Occupled Area
GATT General Agreement on Tariff and Trade
GCA Ground Controlled Approach
GCI Ground Controlled Intercept
GMIORG Guided Missilles Interdepartmental Operational

Requirements Group

GoC General Officer Commanding

H
HICOG ' High Commissioner in Germany

I
IAC Intelligence Advisory Committee
JADB Inter-American Defense Board
ICAF Industrial College of the Armed Forces
ICAO International Civil Aviation Organlzation
ICIS Interdepartmental Committee on Internal Securlt;
IDC : Imperial Defense College )
IFF Identification Friend or Foe
Irl In-flight Inserticn
IPT " International Planning Team
ISAC International Securilty Affairs Committee

J

JAAF Joint Action Armed Forces
JADB Joint Alr Defense Board
JAEIC Joint Atomic Energy Intelligence Committee
JAMAG Joint American Military Advisory Group
JAMMAT Joint Military Misslon for Aid to Turkey
JANAP Joint Army-Navy-Alr Force Fublication
JASC Joint Advanced Study Commlttee
Joint Sect Memo 96 - 37 -
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‘ J (Cont'd)
JBUSMC Joint Br%?il-United States Military Commission
JBWIC Joint Blological Warfare Intelligence Committee
JCo Joint Communlcation Center
JCEC Joint CommﬁnicationSHElectronics Committee
Jes Jolint Cﬁiefs of Staff
JCSRE Joint Chiefs of Staff Represcntatives, Europe
JCWIC Joint Chemlcal Warfare Intelligence Committee
JIC Joint Intelligence Committee
JIG Joint Intelligence Group
JIOA Joint Intelligence Objectives Agency
JLAMAAG Joint Latin American Military Assistance
. Advisory Group
JLPC Joint Logistics Plans Committee
JLPG Joint Loglstics Plans Group
JMAC Joint Munitions Allocation Committee
JMACS Joint Munitions Allocation Committee Staff
JMC Jolnt Meteorological Committee
JMIA " Joint Materiel Intelligence Agency
JMTC Joint Military Transportation Cormittee
JOEWP Joint Outline Emergency War Plan
I3 Joint Staff
JSPC Jolnt Strategic Plans Committee
JSPG Jolnt Strategic Pians Group
JSPD Joint Subsidiary Plans Division
J38C Jolnt Sfrgtegic Survey Comittee
JUSMAAGILA Joint U,S, Militery Assistance Advisory Group
. for Latin America
JUSMAG Joint U,8, Military Advisory Group
JUSMAGPHIL Joint U,8, Military Adviscry Group to the

Republic of the Philippincs

L
LOC Line of Comrmnications
LORAN Long Range Aids to Navigation
Joint Sect, Memo 96 - 38 -
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o x
MAAC Mutual Agsistance Advisory Committee
MAAG Military Assistance Advisory Group
MAPAG Militéry'Aséistance Program Advisory Group
MAS Military Agenéy for Standardization
MATS Military Air Transport Service
MB Munitions Board .
MC Military Committee ‘ _
MDAP ' Mutual Defcense Assistance Progrém
MEDNA Mediterranean-Northwest Africa
MICC Military Information Control Cormittee
MILREP U.8, Military Representative for Military
Assistance in Europe

MLC Military Liaison Committee
MOD Minlstry of Defense
MPAB Military Petroleum Advisory Board
‘MPSB | Military Production and Supply Board
MRC ' Military Representativés Cormittee
M3A Mutual Security Act

Mutual Security Agency
MSC Military Staff Commilttee
MSP Mutual Security Program _
M3TS ' Military Sea ITansportat;on Service
MTDP Medlum Term Defense Plan

N
NAC North Atlantic Council
NACA National Advisory Commlttee for Aeronautlcs
NACD North Atlantic Council Deputies
NAMC North Atlantic Military Committee
NAOR North Atlantic Ocean Region
NAORPG North Atlantic Ocean Regional Planning Group
NAT North Atlantic Treaty ‘
NATO North Atlantic Treaty Organization
NAVFE U.3, Naval Forces, Far East
. NEPA Nuclear Energy For Propulsion of Aircraft

Joint Sect, Memo 96 - 39 -
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I

N (Cont'd)

NEPS Nucleanr Engrgy for Propulsion of Submarines
NGRC National Government of the Republic of China:
NME National Military’Establishment
NMR Natlonal Mi}itary Representative
NOFORN Special Handling Requlred--Not Releasable to
Forelgn Nationals
NPA National Production Authority
NSC National Securlity Council
NSCID National Security Council Intelligence Directiwvc
NSRB National Security Resources Board
NTS Naval Transportation Service
NWC National War College
NPRJ National Police Reserve of Japan
(4]
OAS Organlzation of American States
oM Office of Defense Mobllization
OEEC . Organization for European Economic Cooperation
OFMA Office 6f Forelgn Military Affalrs
OMA Office of Military Assistance
OPC Office of Policy Coordination
OPI Office of Public Information
03D Office of the Becretary of Defense
- P
P&BA Program and Budget Advisors
PBEIST Planning Board for European Inland Surface
Transport
PBO3 Planning Board for Ocean Shipping
PJBD Permanent Joint Board on Defense
PLANAT Planners/Planning for North Atlantic Treaty
PLRC Permqﬁent Logistics Reviewing Committee
POE Port of Embarkation
POL Petrol, 0il, and Lubricants
&oint Sect, Memo 96 - 40 -
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P (Cont'd)
POLAD Political Advisor
POW's . Prisoners of War '
P3B Psychological Strategy Board
PSO ' Principal Staff Officers Committee
PVO Soviet Alr Defense Organilzation
R
RCT Regimental Combat Team
RDB Research and Development Board
ROK Republic of LKorea
RW Radlologlcal Warfare
£}
‘SAC Strategic Alr Command
SAGEUR Supreme Allied Commander, Europe
SACLANT Supreme Allied Commander, Atlantic
SCAP : Supreme Commander for Allied Powers
3C3 Screening and.Costing Staff
SECDEF Seeretary of Defense
3G . Standing Group
SGLO Standing Group Liaison Officer
SHAPE Supreme Headguartcrs, Allied Powers, Europe
SHAPTO Message from SACEUR to Standing Group
SHORAN Short Range Alds to Navigation
SPCC Standardization Policy and Coordlnation
Committee .
SRE Bpecial Bepresentative in Europe
SUSREP Senlor U.S, Representative, Military Production

and Supply Board

I+

TAC Tactical Alir Command
TAF - Tactical Air Force
TCC Temporary Councll Committee

Telecommunications Coordinating Committee

Joint Sect, Memo 96 . - 41 -
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[
e M o T (Cont'd)
TFT - Triegte Free Territory
T/0&%E Table of Organization and Equipment
TOLANT Message from Standing Group to SACLANT
TOSHAP . Message from Standing Group to SACEUR
TRUST Trieste United States Troops
g
ucC Unified Commc.nd
UHF ) Ultra High Frequency _
UMT . Univeréal Military Training
UN United Nations
UNCACK United Nations Civil Assistance Command, Korea
UNCIP _ United Nations Commission on India and Pakistan
UNCOK United Nations Commission on Korea
UNCURK United Nations Committee on Unification and
Rehabilitation of Korea
UNKRA United Nations EKorean Reconstruction Agency
UNSCOB United Nations Special Commlittee on the Balkans
USAFE United Btates Air Forces, Eurure
USARAL U.5. Army, Alaska
USARCARIE U.S, Army, Caribbean
USARPAC ~ - U.S, Army, Pacific
USCIB . U.8, Comuni-atlions Iptelligence Board
USQINCEUR Commander in Chief, U,3. European Command
UsSIis U.8, Information Service _
' USJSPGE U.S. Joint Support Planning Group, Europe
UsLo U,S, Liaison Officer
UsSMCC United States Military Cooperation Committee
VHF Very Hligh Frequency
VOA Voice of America '
. W
WERPG Western European Reglonal Planning Group
WSEG Weapons Systems Evaluation Group
WU Western Union
WUDO 'Wéstern'Union Defense Organization
Joint Sect. Memo 96 - Jo -
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