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SUBJECT: Report of Subcommittee of Coordination Committee for 
Classification and Wage Administration of the Civilian 
Employment Board 

• 
I 

TO: W. F. Friedman, Chairman of the Coordination Committee 

1. In accordance with instructions approved at a meeting 

of the above named committee (Tab A), the subcommittee met at 

,. 

various times to consider the first item on its agenda, viz. Par. 

3a of Tab A, "Study the problem (description of jobs as presented 

in the Position Allocation Manual for Graded Civilian Jobs in ASF 

Manual No. 204 of July 1945) and recommend adequate work descrip

tions and titles for occupational group series and classes." 

2. The work in this item has now been completed. The 

manual was studied and all pertinent jobs associated with ASA 

activities were considered, disregarding standarnlzed ,types such 
' as typists, st~nographers, etc. The results were carefully coor-

dinated by each subcommittee member throughout bis operating divi-

sion and fully reflects the composite thinkine of the division 

in all cases. 

3. The types of jobs cnnsidered divide themselves into 

three categories. 

a. Those already included in the manual which required 

no change. (See Tab B). 

Statistical Clerical Series CAF-1520-0 
Communication Coding Series(Code clerks) 
CAF-1610-0 

/• 

} 

' .. - :_*~ 

\ 

-..... - ' -...; 
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m 
(8) 

(9) 

Mechanical Engineering Series P-868-0 
Electrical Engineering Series P-840-0 
Radio Engineering Series P-880-0 
Engineerine Aide Serjes SP-810, 812-0, etc. 
Physical Science Administration Series P-1362-0 
Physical Science Information and Editing 
Series P-1366-0 
Editorial Series CAF-1210-0 

b. Those included in the manual, the wording of which 

has been revised by the subcommittee. (See Tab C): 

Cryptanalytic Aide Serles SP
Cryptography Series P-1318 
Cryptographic Clerical Series CAF-1630-0 
Signal Engineering Series P-

c. Those not included in the manual and which represent 

entirely new jobs. (See Tab~D): 

4. 

1 
2 
3 
4 
g 

Cryptanalysis Series P-
Cryptanalytic Clerical Series CAF
TraI'fic Analysis Series P-
Traffic Analysis Aide Series SP
Traffic Analysis Clerical Series CAF
Cryptographic Aide Series SP-

7 Cryptologic Engineering Series P-
8 ~i nal Intercept Engineering Series P-

L'f ' ~...-e.L~, j?-
t'lo) . ~t.~ ,LV>...u.o P -

It is reco n that ~he cnanges indicated in Par. 3b, 

and the-new titles and descriptions shown in Par. 3c be approved 

by the ASA and forwarded to the Civil Service authorities for 

adoption in its Position Allocation Manual • 

WILFRED 0. WASHOOE 
gaptain, Signal Corps 

/1~from Security Division 

CHARLES R. DEETER 
C" ptaiE=; '·S.igna 1 Corps 

Hl4-........ kfrom R & D Di vision 

4 Incls 
A ;Y. Minutes of Meeting, 17 May 
B ,;y: Job Descriptions(~~;) 

MARK RHOADS 
Chairman 

MAURICE R. COOMBS 
Captain, Signal Corps 
Member-from Operations Div. 

C../(._ Job Descriptions (~ -4-) 
pY. Job Descriptions ()-~ 

• I 

-~ 
. ·-·~ ~-=---- \..4111 
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J. Oola.ji-.~it timaili1on -..h.4 •• '° -* ,,.- .s.aa1~Ucm• qt Job• u pnMa\ed. la tu Po11,1oa Alloeatlon lla.aual to. 
0...4•4 CiYll.10 19111 (AB• •nual to\). I••• apn4 U.t a ..._ 
Riii~=--_!~k• •hould M .,polll\ed toa 

•· lt"4l' tU probl• an4 ncn a11n4 adequate work daa
flr1ptioa• and '1tl•• tor oaoupa\lOJaal CJ"CUP•1 wet'1•• an4 olaa•••• 

It. ••Y1ew Wl• Job uao&-1p,1ona Ul tone a\ pJ"elHQlt lA 
O. ..,.1C1UI 41•1•101la -4 ~lee "o~n-\!on• t~ •'GOb •bane•• •• *" a._.4 aec••~· (8peett1e attention. •• ta Mt paid t;o 
untt'onl1Q' 'kl-Ollghout tb• Agene7 and to cO!leentrate oal7 on Ulo•• joba tbat .,.. ptaul1•• to t.lle •~~k ot \he Aceno1. 41.-r•gaJ-d
s.q •~sed ,,..,._ aucll •• 'n111ta,. etenog:ra.p!lara,, •to.) 

t. Coordina\e u4 9~J"8 Vl\h •t.bat •&•ACle• '° ... "-t the a1\04Mlt1otUot poet\1ozua at. W.a Apn.oi an la aep1q 
Wltb tho•• •1aevbe;re., 

4. h•ieY ~ ll08 uid. 8811 lmllbera ao .. 'o wina CJOD
a1•'4mCJ' tMltlrefm o1•11UD aad ld.11.., Job apeo1t1•t1on•• and 
ab n-.•••1'7 reeomaendattc-as. 

•· *lt" t.h• •'ud1•• outUMd &bc'f'• ~or ptLUd. po•1\lou 
t1rat. * a"4 tben proeeed to llDgl'&d41d poet U OM• 

. 
.\. b.e .._..er• ot the Rb·ocra!t\ee vero named at7 &be 

Aal~ •• .tollova • 

•· .....,k :lho&d•.1 Clla1,...n 
--Ct.pt.a.in w. C. Va.ho<'•.- hcvit7 D1T1a1on 
Captain C. a. Deeter. It a D D1•1e1cn 
Lt;. •· A. n._, Intel11pnc~ _D!v_1e~~n 

(IOU 11 _lit .. Cpl, ~~llt•r 0..1.~ aot ~ tt neceat1UJ to appo1at. 
. --r-mGtif!Jt tr• Ul• All l\att. J 

(JtOn 11 •· etar11n ottered bi• ••n1••• and tlat ot t.be 
,_..osmel •1'd 9".1nt11g l!'&lleh to \he •Ub-ccmaJ.\\e• 
ea & 00llf~lta\1Ye .. al •• ) 

. 
5. t1w e-.ttt•• tbeJl a4Jowu4 '° ••1\ a nport. hOll &be 

nb-ootmitt.e. 

VDJ.Jllt P. fttlQIU 
»U..tOJ' ot 
o-1m1oattena ... MJ'loh 
Cb&!nlaD,, c.,orc11•\1on 
Ck•\t\•• 

,.,,,..... 

-- --~ 

I 
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Th!,.s •eries in"!l.Ude3 ell clatsel o! positions the dutie:> ot 

whi¢h era to ada1n1stor, auperd•J• or ;;error.a ateU.UoEl c;:lcical 

~rk iuvoived in colleotin,f;, e:>!!!pilJ.ne;, verifying, or &l16ly:d.11s 

•tatist1cli 4s.t!!, in •1~ o-omi1t1taU::>ns based t.he.:r~:i, 1n pre

puing •irl llri_1ent~ Stl.Ch dota to-;- ua• ..ill O?nueotion with or aa 

t.Ae bid.a tor l'"&FQrt.:: 1 or othor w:>rlt.t&q.uiring a kno•ledc• ot 

•t~tiat.10~1 •~thod•• 
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DCBAHICAL ENGIN'E:-lUNG SERI;-.:9 

Thia aeries includes all cla1sea ot positions the duties ot 

which sro to •dvis'e or •• adminieter, supervise, or perform reaearch 

or other protesaional arid •cientlf'ic work in t.he c!M1gn, oonstruc--

tion, procurement, installation, oper&tion, maintenenc•, teat~, 
r 

or inspection ot mechenioal apparatus and flquipment. 

-
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ILECTRICAL lNGIKE~RING SERIE~ 

Thie aerie:s inoludee all clasaff of posi tiona the dutl"" ot 

which are to advise 011, adJD1n1Bter, euperde~, or pcform rsa~ch 

or l!tthe.r professional am ac1enUt1c work 1n th~ maintec::.ttcq ot 

electrict:\l eq'qip11ent, apparatua.1 and plants • 

t-
i 

---------
-~ 

-=--........ 
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This aeries lncludfJS all claeae• or positions the duties ot 
'" - L ~ 

which a:re to advise on, adnthl;ter, 8'0,perviae, or per-t"ora ruearcll 

or other protessional and ac1e.nt1tic work in the deai&Jl, construcUon, 

operation, aalntenance, 1Jrrest1gat1on, 1nspeot1on, or tasting or 
radio et.:nt1ons and eq.uira~nt, or 1n the atudy ~ nd.io phenomena in 

m;neerin,g projects. 

.-
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I ; SP•SlO, 612-0, etc 
1
1 ~t J I 

. /' 
, •. + 

/ .' / : 

$s seri~ includes e.ll claaae:> or po31 tiona the 4utias o! 
, , I ,':: . . . . . . 

which ~re to s•pervise or -pei"fora work which la incident, sub-

ordinttte, or prei~toey to one or #IO~e branehee of engino.6riil~. 

/. ... 

·,'' 
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No change 

PHYSIC.AL ·scmNCE _IU);JnUSTRATION ,SERIES . . P-1362-0 

· Thia aeri&s includes all cli\sses of positions the duties of 

which are to perform such protession~l work in the administration, 

d!r~otion, and control of soientifio cotivitiea as is not properlf 

a11;cable to other series of this group. 

(use for certain executive jobs) 
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lo ohaDce 

P..1866-0 

Tb.1• ••riea iaoludea au ola••• of poa1t1ona tha 4u\1e• of 

which are to adv1• on, aclm1D.i•te:r1 aupen1ae 1 or pertcmf protoaslonal 

and ao1u.t1tic work 1D. the wri tiq1 e41t1114g, and p:repriDC tor publl• 

aatlon. of perio41oal•• :reporia1 bulletin.II, o:Lrcu.lera, or proae re• . 

~ 

rll _ ......... ,..,.::.!r1-w"'of· ... ~-... 
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'1)l'J.'O.RIAL SERIES 

Thie series includes all classes ot :positions the dutiee ot 

11hicb are to adm1niete:r1 •upan1se 1 or perform. ed1tor1•1 "A>rk not 

requiring a sc1ent1t1o or protesa:lon.al knowledge or a par,iculsr 

:tield, but 1n.volT1.ng such duties ae editing• reT1slrJs, u1d :re1J;r1t1ng 

:manuscript to bo printed or otherveise dupl1C9tedJ T~ri:f'ying tablea, 

e1tat1ons, end reteronce&J prepartng title pagea 1 table• of: eontents1 

and indenaJ laying out oopy tor the prlntar1 read:lng and :reviatnc 

pll•J' ant: :page proot; porf'orming th& neoeeaary research work for 

and writinf: pamphl.e~B, bal.letlna, reports, booklete, procedure mn

uala, or other m!ltoriel, usually ot a aem1-techn1cal n~tu:re, tor 

tor.mal publ1cat1on1 or :rnr1t1ng teobnioel :material ~ popul.8r atyle 

:tor such public'ltion. 

(for routine •editorial clarka•) 

• 

y 

.. ·~.rir\~"':;'"····· 
--.• .. ~·~ ;.1- ;.~ ..... ·.(~"-'""~ o:"' 

-
···~ 
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Change: 1'19' description 

5J?-.,,, 
CRYPTANALYTIC AIDE SERIES 

7 
" 

This series includes all classes of positions 

the duties of which are to supervise or perform 

subordinate professional and scientific work in the 
' 

field of cryptanalysis, including the analysis and 

solution of codes and ciphers and the study and 

analysis of pertinent information in connection 

therewith. 

• 
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0 '--- p ... 1j18-

This series includes all classes or positions the duties 

ot which are to advise on,. ad1r.inister, •uperviae or pertorE. re-. 

eearoh or other prof'esaional am scientific work in the eon

atruction or codes end ciphers, tbe development ot procedures tor 

th.-ima- a:t--eodea-and eiphen-1 and the supervision ot the use ot 

code~ aIJd ciphers, or in the design, development, teatint:, and 
~--al.~. 

operation ot new 11.nd improved oryptopa;Esh:!c a7atems, methods, 

and technique•• 

', .I -- ......... 

(llllJor chenga is to allm~te th'\,oover-a.11• ref'erezicea to 1n-

4icate that these~' 18D&1ne01'• ~ ~ 

~~~--------------------.................. .. 
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CIIP.l'08'8tlC CLERICAL 3ERIES 

\ ' 

Q\l... CA.1-1630-0 

; 

I 
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ex~-

I 

SlGMAL ltlfGDmlUIG 3SRIE.'l '1 \) 

This •erln 1nolude.a all ala•ses ot pos1t1on5 th~ dutiee 

ot wh1eh azra t~ P-ddae on, adm1n111ter, aupervlee, or perform 

:rueareh or other prof'e•aional and •c1entit1c work ill tbe in• 

•est1cat1on or •ignsl englneer1D£ proj9cts inclu41n.e those 

lnvoldng comtnmicetions ••euri't1' eqtd.pa:ents, or the aa:ltl• 

tent!noe of alp,.1 e&1n•erine -iuii:mont 1ncll.ld.1q aecurit7 

equ1J*ent. auch •• zia41.,, telephone, tel91t"!iph or ublti. 

~ .. -- .. .. ~--.................. ... 

(}~-

' 

1 

• 



Ch.8.nge: Neeeries ;-) 
(formerly included in crypto-
graphy series) 

C~YPTANALYSIS SERIES./ ,~ --
This .eeries includes all classes of positions 

the duties of which are to advise on, administer, 

supervise, or perform research or other professional 

or scientific work in the field of cryptanlaysis, 

including the analysis and solution of codes and 

ciphers and the study and analysis of pertinent 

inf'ormation in connection therewith. 
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CllIPTANALYTIC CLERICAL SERIES . I 

1rhich are to supervise or perf'orm. cl~_!.ca!. F.J:k invulved in de-
- ::' .... -- .. .. I --

coding 8lld dec1phe11zlt messagoa tr&D.IJ.mitted in solved cod3s aJld 

oiph&ra, or to •uperv.ts e or pea"torm ottiv _Qlericel work incident 
~ 

\.- ... ,,.. .. 

to the al'l&lJ"sill)\ •olution, • r •• , 11 •Ci•• or codea am ciphers. 

-r ~-~ 

-- ••=' ---- - ....... 
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!BAl"iIC AllALY9IS SERI ~:S -: -:!--

Th1..i •eri&s lnclwles all ahas• of poa1t1au, the duties 

ot whlct. ~· ~ advilie on, ad.a1nistcr, al..p&nise, at: i;ertom 

res .. rcl:. or other proteaai;inal ard •ili~t.1.tic work lr.volved in 

traf't:lc anal7aia, t.he atud.). ud reconstruction ot oomurd .. c11t.ions 
')~t ~-t ....,.,,.). , 
..,.et~, a.Di th.! ap;ilieationo or trattic ~l.y.!.i~ to interc!'p\ 

~.f"'-itJ.:...,.,._ . 
control, ez'1P\anal.7a1e, 1utelll£ence, am aecur1q. 

ll 

~. -

(/) 
Ok:.. 

- .....L-----

..... 
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!Id.a 8eri<e8 iJlcludes all olalaes of positions,. the 4Ut1d8 

et which ea to 1u.perv1se or per.to!'!!l t~chnic~l dutl• 11hich are 

Sllc1de.nt, nbordUi;!·•, or pr•Jk'rator, t.c the 1'0?lt. of \1"8.ti'ic 

ual.7•ts ot PZ"Of'•aioml .t'-ntlillt 1n the •tud7 ad r4CIOA&tru.ct1on 
-,,uf~ 

or ooc.uaicetione ., ....... and in the a1-pllcct1on ot trar.tlc 

-- -

\ 

anal7a11 to intercept control, cr,ptr..n&J.7•1•, intelllgcca, ud t!cM.1~ 

••cur1t7. 
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Tllle aeries includes all clasae:s o: po:i1tioru1 ths dutieo 

Of wbieh &rC to •upenlse OJ:" pc-for,,, ol9r1enl o:rof'k inTolTed tr, 

the prepn•at1on ot rl!.dio in.t~cepts tor the me ot tnf'iic 

anaJ.,.ets ot proteaa1o~l atandhae, ar to auperv1ae or perfona 

aucb ot..tia elerieel work •• 1a incident to the act1rlt1es ot 

--- - -- - - ---- - - -

@ 
61< . 
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-~~f_ ~ew __ .:_~J.N 
-

~ -- , -~-._-

(y ---- ,_ 
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~ series bloludes all classes of positions the duti~a of 

which are to supervise or peri"or.m t.echuical work incidf'lnt, sub-

ordinate, or prep6l's.tory to the work ot aryptocr::JJhers :Jf pro-
d.t. -
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