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ABISD 10llOlll8 SBlURl'ft MIBlllr 
VUbingt()n 25, D. Co 

33 December 1951 ~ 
!ifSA ~ I0._110-9 

SUDJJIC'l; Bepol't• bue4 on Mecllan1se4 Al'SA Ci vUJ.an Pencmnel Service Recor411. 

Rlit&NDces ArsA Muao Ro. uo.3/1 dt4. 26 April .L951 an4 110-3/l (Appmlix l) 
4t4. 29 October 1951, aub3flats Pl'oce4urea tor AISA RepoJ'ta 
Contziol~o 

i. 'lbe tollow1ng 4&ta baft been extncteo. from the aemce recor48 ot A1SA 
clvllian a.plo1988 an4 place! on DM cUda: 

&o l'iame of employee 

b. Date ot birth (month and 1981') 

c. Senlce coq>Utation aate (mcntb, da7 an1 ~) bue4 on total JeaN 
of aomce (c1v11len am mllltar,v) 

4o fbe lut pmsonnel. &CtiCD taken cmc1 offect1ve date I for uampJ.e: 
kceptcd Appolntlllr.rrt (Pel1111118n't), ("'8mpol'Bl7) 1 (Btltll'11.o1mmt after 
JllU.tar;y Sel'Vice), (no bzee.k in sonic•); Pl'alil0t1on, Beus1B"'MD't1 
Per1o41c Step Inc:nue (Clae81f1cat1on Act), Mm1n1.V.t1ve fa7 
Incrase (WB); ChazJae in Dee1gna~1on; Ra11S.unat1on, o:r SCtpust:l.on 
:rcw lfil1tu7 Bel"11ce; 'l'endndlon; a.ti:remnt (Ase), (D1ub1ll't7) 1 
(Optional) • 

•• fo•ition 

(l) Sew1.cez (General Scbo4ule) (GS), Catts, Pl'Otect1ve, cwrta41al 
WPC), Wage Baud (U) 0 

(2) Series Co4e: lnclud.ea Job• vbicb nq,US.re clo.eq related k1D&te 
~m14 a'bS.U.tS.ea; ~ uample1 MCntllrlal amee 318. 

(3) title Co4at Inclw1o• 'ti tletl w1:tb1n a QGC:f.f'ic aeJ'i•; tor 
new,pli*;=ilwn Sal• 318 will 'be founds 

318-oi e.cntar.1 i'l'nins) 
3.l.8-o2 S.CMu7 B~Jlb1) 
318-03 ~ Genenl) 

(4) Gzade 

(;) Step 

'f. Organiaticm 

(l) Offlcial Aaaigmant (to •oUon level.) 

(2) ~ Au1gnmnt (to banch level.) 
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(3) Physical Location (ltJIJ or NaVSocsta) 

.;. Sex 

h. Bace 

1. Marital stat\19 

., .. Veteran 'a ,pnt__. (5 or 10 paint) 

k. FillCal PJ."OJect. 

l.. Pertormnc• zatin..; clue b;y mo11tti. \ 
\ 

m. Autamt1c pay illcl'mM d.ue, b7 month and ~ 

2. !be preparation of repons f1"Clll IBM NCOJ'U eboul4 nduce tlMt Dain• 
temnc• ot detailed ncozde am tu colloction of atatlatic&J. reports 'b1 mnmJ. 
llllthocla; tor exsmpl ea 

a. Report• •ucb u the follow1DG 97 be pnparecl frca 'the data 1n ~ 
l: 

(l} All•ianed penormal in IMlq,UeDCG b;y aectian, bnncb, 41v111ion or 
om.ce, or 81\V ccd>U.Uan tbanot. 

(2) Al•1unecl penonnel in aequence by aan1ce and ftrlea. 

(3) Aesluntd penormal :l.n seciuance b7 80ft'ice, uft4e, and step 
vi.thin an;,y 4ea11"81! orJU]ia.t1ona.L eltmmlt. 

(4) Personnel locate! in the achooJ., 'b1 ori,1mirat1on to which 
••i~. 

(5) Sel,1&11lt1ona • any t1m ,f.J81"1od after 3ll June 19')1. 

b. !he tolloviDG ncurr!nJ 1'9';e>rts ara autaaati~ ~ fOI' .AIBA 
1;3: 

(l) .. - t'otal nUllt>el' of civillan mpl.oyea by eect1on encl 

(2) Q\1!1'!!~ - '1'otal by ~ onl¥. 

(3) ~ aa ot 30 June • 'lOtal. 1T1 ~ Gm1 step. ToteJ. by 
~ Giiti9 a- atep. 
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3. Requena tor np0rta V1ll be sUllm1tted by ctn.en and Staff 1>J.·\l'ie1ona 
in accol'4Mce v1tb t.bll nteronce. 

4. Prov1aiono apJ,llicabla to mecbanized ncordll Cf ASA c:1v2.lian pe:raonnel 
YilJ. 'bo ,pu'bl18bl.ld in a M}lU'&W m:monnd.Ull. -

FOB TD DZRIC'.fOlh 
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